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RECOGNITION AGREEMENT 
-- 
-. 
BOARD OF EDUCATION 
QUEENSBURY UNION FREE SCHOOL DISTRICT 
AND 
QUEENSBURY EDUCATIONAL SUPPORT STAFF ASSOCIATION 
This agreement is made and entered into this 8th day of November, 2006 by and between the 
Queensbury Union Free School District Board of Education (hereinafter referred to as the Board) and 
the Queensbury Educational Support Staff Association (hereinafter referred to as the Association). This 
agreement is negotiated pursuant to Article 14 of the Civil Service Law of the State of New York. 
ARTICLE I 
RECOGNITION 
Section 1 
The Board recognizes the Association as the sole and exclusive bargaining agent for the purpose 
of collective bargaining with respect to terms and conditions of employment for 12 month, 1 1 month, 
and 10 month (full-time and regular part-time) typists, teaching assistants, monitors, aides, secretaries, 
interpreters, greeters, and telephone operators employed by the Board, excluding secretaries, account 
clerks and account-clerk typists in the Business Office, Superintendent Secretary, Account- 
ClerldTreasurer, Payroll Clerk, Transportation Supervisor, Head Bus Driver, Superintendent of 
Buildings and Grounds, Building Heads, Maintenance Heads, Head Custodians, Assistant 
Superintendent for Business, and all other employees, supervisors, managerial employees, and 
confidential employees. Employees will be considered full-time if they are employed at least 6 1/2 hours 
per day. 
Section 2 
Part-time employees who are scheduled to work less than 15 hours per week will not be included 
in the collective bargaining unit represented by the Association. Part-time employees who are scheduled . 
to work 15 hours or more per week shall be included in  the collective bargaining unit represented by the 
- 
-- 
.- 
Association. -- 
Section 3 
Effective July 1, 2003, the School District will create the category of Executive Secretary, who 
will work 12 months, including the December recess, the February recess, and the Spring recess, except 
for the paid holidays referenced in Article VIII of the Collective Bargaining Agreement. The District 
will initially offer this new category to the incumbents in at least seven positions, including the four 
building principal secretaries, the secretary to the CSE Chair, the secretary to the Director of Facilities 
and a Guidance Department secretary. The following shall apply to the category Executive Secretary: 
a) Acceptance of the category by incumbent employees will be voluntary. 
b) New hires in positions designated by the School District to be in the category will be 
mandatory. 
c) A new salary schedule will be created which will be 4% higher than the 2003-04 Building 
Principal's secretary schedule. 
d) Incumbent building principal secretaries who accept the category by May 1,2003 will 
receive a one-time stipend of $200. 
ARTICLE I1 
PRINCIPLES 
1. Right to join or not to ioin. It is further recognized that the employee has the right to join 
or not to join an employee organization but membership shall not be a prerequisite for employment or 
continuation of employment of any employee. 
2. This recognition constitutes an agreement between the Board and the Association to 
reach mutual understandings regarding matters related to terms and conditions of employment. The 
Board and the Association recognize that Queensbury School System must operate in accordance with 
all statutory provisions of the State, and such other rules and regulations as are promulgared by the 
Commissioner of Education in accordance with such statutes. 
3. It is recognized that members of the Queensbury Educational Support Staff perform an 
essential function in facilitating the educational program, and that the success of this program in the 
district depends upon themaximum utiliz'ation of the abilities of Queensbury Educational Support Staff 
--..- 
.. . 
who are satisikd with the conditions under which their services are rendered. 
-. 
ARTICLE I11 
AGENCY SHOP, DUES DEDUCTIONS, AND ASSOCIATION RIGHTS 
Section 1 
Membership in the Association shall not be a condition of employment or a preference in the 
continuation of employment. However, subject to the limitations and conditions provided for in Section 
208(3)(b) of the New York State Civil Service Law, and pursuant to the authority provided for in said 
statute, the Board agrees to deduct from the wages of each employee in the bargaining unit who is not a 
current, full dues paying member of the Association, an amount equivalent to the dues levied by the 
Association and to transmit such sums so deducted to the Association. It will be the responsibility of the 
Association to provide the name of such non-members of the district. The Association affirms that it has 
adopted the necessary procedures for refund of agency fee deductions as required in Section 208(3)(b) 
of the New York State Civil Service Law. This provision for the agency fee deduction shall continue in 
effect as long as the Association maintains the appropriate refund procedures. The provision will only 
remain effective if the Association maintains full dues paying membership of 5 1 % of the bargaining 
unit. 
Section 2 
The Board agrees to deduct from the wages of each employee in the bargaining unit from whom 
it has received a currently effective written authorization executed by such individual employee in 
amounts certified by the Association and agreed to by such employee, and will transmit such monies 
within fourteen (14) days after collection to the Treasurer of the Association. 
Section 3 
The Board agrees to also deduct from the wages of each employee in the bargaining unit from 
whom it has received a currently effective written authorization executed by such individual employee 
for contributions to the TCT Federal Credit Union. 
Section 4 
The affected employee and Associat~on, jointly and severally, agree to relieve the Board of any 
l iddity and indemnify and hold the Board members from and against any and - all claims, demands, 
--.- 
suits, or other form of liability, including -. reasonable attorney's fees, that may arise out of, or by Gason 
of, any action taken by the Board pursuant to the provisions of this Article. 
Section 5 
A copy of the agenda for each meeting of the Board of Education will be made available to the 
President of the Association. 
Section 6 
The Board shall furnish designated space on existing bulletin boards in each building for the 
purpose of posting Association announcements and meeting notices. 
ARTICLE IV 
PROCEDURES FOR CONDUCTING NEGOTIATIONS 
Upon a request of either party for a meeting to open negotiations for a successor contract, a 
mutually acceptable date shall be set not more than fifteen (1 5 )  days following such request. Such 
request shall be made between December 1 and December I S  of the last year of the existing contract 
Following the request, each party will have a maximum of fifteen (1 5) days to formally open 
negotiations. 
ARTICLE V 
GENERAL 
The parties recognize that this Agreement has been entered into pursuant to the Public 
Employees' Fair Employment Act. If any provisions of this Agreement or any application of the 
Agreement to any employee or group of employees shall be found contrary to law, then such provision 
or application shall not be deemed to be valid and subsisting, except to the extent permitted by law, but 
all other provisions or applications will continue in full force and effect. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY 
PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE 
ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT 
OF LAW OR BY PROVIDNG THE ADDITIONAL FUNDS THEREFOR. 
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE - VI 
--,- 
-- .. 
COMPENSATION 
Section 1 - Notification of Salary 
Employees will receive written notice of their salary for the new budget year at least thirty (30) 
days prior to Juiy 1 each year, providing a contract for the school year beginning in July has been agreed 
to for at least thirty (30) days. In the event a contract has not been agreed to for at least thirty (30) days 
prior to July 1, employees will receive salary notices within thirty (30) days after the contract is signed. 
Effective July 1, 1989, all unit members will move to the next step on the respective salary schedules on 
July 1 st of each year, as long as such employee was employed on or before January 1 of such year. 
Section 2 - Out of Title Pay 
Any personnel assigned by management to a higher salary classification due to another 
employee's absence and who performs the full scope of the duties associated with the higher 
classification for five consecutive days shall receive the wages for the higher classification retroactive 
to the first day of service in the higher classification. While serving in this temporary capacity, such 
employee will be paid on the employee's step in the higher classification (minus 6 steps when serving in 
the Building Principal Secretary position) as long as it is not greater than the absent employee's rate of 
pay; if the employee's step in the higher classification is greater than the absent employee, such 
employee will receive the employee's rate of pay. In either event, such employee will never receive less 
than his or her existing rate of pay. 
Section 3 - Salary 
Employees shall be paid in accordance with the attached salary schedules. Ten month 
employees shall be paid for the actual number of days worked each year. The Board of Education may 
exceed a salary schedule at its discretion. 
Section 4 - Overtime 
. The regular workweek for personnel will continue to be Monday through Friday unless they have 
been or are specifically hired for a different time. All personnel required to work beyond their regular 
workday will receive regular pay for those hours worked in addition up to eight (8) hours a day. Those 
who work beyond eight (8) hours in any one day will be entitled to time and one-half for every hour 
beyond the eight (8). All hours worked beyond forty (40) in a n y ~ e e k  will be paid time and one-half. 
- 
-- -- .. 
Any support staff'worlter called in after regular hours will be guaranteed at least two (2) hours pay. This 
does not include time immediately before or immediately after a regular workday or pre-scheduled 
work. All overtime must be authorized and have the prior approval of the employee's supervisor (except 
in the case of an emergency). 
Section 5 - Direct Deposit 
The School District will provide for Direct Deposit, up to a maximum of three banks, provided 
there is no cost to the School District and the bank will enter into a contract with thc School District for 
such Direct Deposit. 
ARTICLE VII 
PAID VACATIONS 
All twelve-month employees will be entitled to vacation time as follows: 
Time in Service Paid Vacation Time 
Under 10 months 1 day per every full month worked, per year 
I year 10 days per year 
After 10 years 15 days per year 
After 20 years 20 days per year 
All executive secretaries will be entitled to vacation times as follows: 
Time in Sevice Paid Vacation Time 
Under 10 months 1 day per every full month worked, per year 
1 year 10 days per year 
After 8 years 15 days per year 
After 10 years 16 days per year 
After 11 years 17 days per year 
After 12 years . I S  days per year 
After 13 years 19 days per year 
. . 
After 14 years 20 days per year . . 
A 10 month employee who transfers to a 12 month position begins to use hislher accrued 
--.- 
vacation on July 1 following dateof transfer. ~ o n t h s  of service will be counted which occur prior to 
July 1 of the summer when the vacation period begins. Continuous years of service will be measured 
from July 1 of each year. Except for disciplinary terminations, any termination of employment prior to 
July 1 will result in pro rata payment to the employee or estate for any vacation time accumulated from 
the prior July 1 to the date of termination. Employee request for a particular vacation time will be 
considered for any time during the year and allowed, when the administration feels it would not 
seriously disrupt work to be accomplished, on the basis of seniority. The school district, however, 
reserves the right to make the final decision on when any individual may take his or her vacation time. 
Payment for an employee's vacation will be made prior to the scheduled vacation if the School District 
receives a written request three (3) weeks in advance of the commencement of the vacation. 
ARTICLE VIII 
PAID HOLIDAYS 
Section 1 
The following schedule shall apply for the ten-month and twelve-month workers. Ten-month 
workers will not be entitled to receive (a) Independence Day as a paid holiday unless such employee 
continues to work for a period of at least 10 working days after the last day of school; or (b) Labor Day 
as a paid holiday unless~such employee works at least one (1) full week in August. 
New Year's Day 
Martin Luther King Day 
Washington's or Lincoln's Birthday 
Good Friday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans Day. : 
Thanksgiving Day 
- Day after Thanksgiving Day --.- 
--.. 
Working Day before Christmas Day 
Christmas Day 
Working Day before New Year's Day 
Section 2 
In the event one of the above holidays should be scheduled as a day of school or falls on a 
weekend, a compensating day shall be given in lieu of the holiday. 
Section 3 
For an employee to be paid for a holiday, the employee must work the working day before as 
well as the working day after the holiday unless his absence is excused for legitimate reasons. 
Section 4 
Effective July 1. 2003, 12 month competitive (exclusive of executive secretaries) will be 
required to work a total of 4 days during the December, February and Spring Recesses. The actual work 
days for such recess periods will be scheduled by the building or department supervisor. 
ARTICLE IX 
INSURANCE BENEFITS 
Section I - New York State Disability Insurance 
All support staff appointed to work on a permanent basis, at least fifteen (1 5) hours per week, ten 
(1 0) months a year, will be entitled to disability insurance. 
Section 2 - Health Insurance 
The Association will receive prior notice of a change in the health insurance plans. Part-t~me 
employees hired before July 1,2006 who are scheduled to work less than twenty-two (22) hours a week 
and part-time employees hired on or after July 1,2006 who are scheduled to work less than twenty-four 
(24) hours a week, will not receive health, dental or prescription drug insurance. Eligible support staff 
employees of the school district will be granted the same health insurance plan, benefits and contribution 
levels as the Faculty Association for the duration of this agreement. Unit members who retire pursuant 
to the ERS, hired prior to July 1, 2006 with at least' 10 years of service in the Queensbury Union Free 
School District and those hired on or after July 1 ,  2006 with at least 12 years of service in the 
Queensbury Union Free School District and who are members of the District's health and dental 
-- .- 
7 
insurance program at the time of retirement will have options of converting 4 accumulatedsick leave 
-. 
days for 1 month of health insurance; 2 accumulated sick leave days for 1 month of dental insurance: or 
6 accumulated sick leave days for 1 month of health and dental insurance. 
Section 3 - Dental Insurance 
Eligibility for dental insurance is the same as for health insurance. Eligible support staff 
employees of the School District will receive the benefits and contribution levels specified in the School 
District's dental plan, or their equivalent. 
Section 4 - Prescription D r u ~  Insurance 
Eligibility for prescription drug insurance is the same for health insurance. Eligible support staff 
employees of the School District will receive the benefits and contribution levels specified in the School 
District's prescription drug plan, or their equivalent. 
Section 5 - Insurance Committee 
Representatives from the Association may be on the insurance committee as long as the School 
District retains at least 50% voting rights on said committee and the Association obtains the consent 
from the Queensbury Faculty Association members of the committee. 
Section 6 - IRC 125 Plan 
The School District will make available to its employees an Internal Revenue Code Section 125 
Plan for employees health insurance contributions as long as such plan is available in the Internal 
Revenue Code. 
ARTICLE X 
SICK LEAVE 
Section 1 
Employees must be employed by the district at least three (3) months before being eligible for 
sick leave. Full-time twelve month support staff shall be entitled to seventeen (1 7) days of sick leave for 
, 
each school year for: personal illness, quarantine, illness in the immediate family. Ten month 
employees.working at least seven hours a day shall be entitled to twelve (12) days of sick leave for the 
same purposes as twelve-month employees. Part-time personnel working at least three (3) hours per day 
\ t i l l  each receive seven (7) days of sick leave for the same purposes as twelve-month employees.-- 
--.. 
-- 
Effective July 1,  2002, the two-tiered accumulated sick leave provisions will terminate so that all - 
- 
employees may accumulate up to 250 sick leave days. Effective July 1,2004, the maximum 
accumulated sick leave days will increase to 265. 
Section 2 
During the first 3 months of employment, employees may borrow up to five (5) days of their 
prospective sick leave. If such employees do not complete three months of employment, the pay for any 
sick leave taken during the first three months of employment will be reimbursed to the School District 
and will be deducted from such employee's wages. 
Section 3 
If an employee is absent and receives an award of Workers' Compensation, the School District 
will allow the employee to draw on accumulated sick leave, if available, during the employee's absence 
from work. The School District will restore the employee's accumulated sick leave based on the amount 
of the compensation award divided by the daily sick leave pay received by the employee during the 
absence. 
Section 4 
An employee who will be absent should notify the School or a Job Service Agency designated by 
the School. The employee will not be required to find their own substitute. 
ARTICLE XI 
PERSONAL LEAVE 
Section 1 
All requests for personal leave must be applied for on a form designated for that purpose and 
submitted to the employee's immediate supervisor. Employees are not required to provide reasons for 
the use of personal leave. 
Section 2 
Personal leave may not be scheduled immediately preceding or following holidays, breaks, or 
vacations, except for attendance 'at funerals pursuant to Article XI1 herein. 
Section 3 -- . 
- 
No more than three (3) days personal leave per yew may be granled for full-time 12 month 
support staff and two (2) days for ten month support staff. 
Section 4 
Leaves of absence without pay or benefits may be granted to an employee for up to one (1) year 
at the discretion of the District. Requests for such leaves of absence shall be made as early as possible 
prior to the requested commencement of the leave. At the expiration of such leave of absence, the 
returning employee will be returned to the same salary classification and step as when the employee 
went on the leave of absence if the leave of absence was for six (6) months or more. If the leave of 
absence was for less than six (6) months, the returning employee will move to the next step if such 
employee was on the leave of absence on July 1. 
Section 5 
Employees will be allowed to convert 2 unused personal leave days to one sick leave day at the 
end of the year. 
ARTICLE XI1 
BEREAVEMENT LEAVE 
In the event of death in the immediate family (mother, father, grandparents, wife, husband, child, 
step-child, step-parents, sister, brother, mother-in-law, father-in-law, sister-in-law, brother-in-law, 
daughter-in-law, son-in-law), bereavement leave of up to five (5) consecutive work days will be granted 
with pay for each occurrence and not charged to any other leave time. The days need not be consecutive 
if approved by the employee's supervisor. Required and approved attendance at any other funeral will 
be considered a ~ersonal day. A District developed form to document the leave will be implemented. 
ARTICLE XI11 
JURY DUTY 
Time will be allowed for all employees who are required to report for Jury Duty. Any money 
received for Jury Duty, which was earned during a time when normally working, will be deducted from 
the pay of the employee. 
ARTICLE XIV 
NEW YORK STATE EMPLOYEES' RETIREMENT 
The School District offers the career retirement plan. 75G with option 415 (permitting employees 
to use sick time for retirement) to eligible employees of the School District. 
ARTICLE XV 
RIGHT OF REEMPLOYMENT 
When an employee must leave employment due to family crisis, he or she will be given 
first choice in the same or an equivalent job. In such event. such employee will be placed on the same 
salary classification and the same step as when the employee left employment if the employee was on 
leave for six (6) months or more: such en~ployee will move to the next step if such employee was on 
leave for less than six (6) months including July 1.  
ARTICLE XVI 
NOTICE OF VACANCY 
The Association will be given notice of vacancies in all positions represented in this agreement. 
This notice will be given at least fourteen (14) days prior to the filling of the vacancy, except where an 
internal promotion is made the Administration of the school may advise personnel of possible immediate 
future openings in other areas and appointments may be made within three days after the first 14 day 
notice. Notices of support staffjob openings will be sent to the president or other designated official of 
the Association at least one (1) day prior to being sent to the newspaper for advertising. Employees who 
desire to apply for such vacancies shall submit their applications in writing to the designated 
administrator within the time period specified in the notice. All vacancy notices will identify the job 
classification, the salary range, and the building in which the vacancy exists. 
ARTICLE XVII 
RECOGNITION OF IMPROVEMENT 
Support staff supervisors will advise the Assistant Superintendent for Business of support staff 
employees who attend a course to improve their job knowledge. Such information will be brought to the 
attention of the Board of Education. Ifthe School District advises an employee, in writing, to take a 
course, any tuition, lab fees and book expenses paid by the employee shall be reimbursed to the 
employee by the School District. 
- ARTICLE XVIII 
SENIORITY 
Section 1 
If any support staff position in the School District is abolished or terminated, the services of any 
employee covered by this agreement having the least seniority within that position or comparable job 
position will be terminated. The seniority list may be found in the Appendix. 
Section 2 
Notwithstanding the provisions of Section 1 herein, in the event that a teacher aide employed by 
the School District accepts a position of teaching assistant created by the School District, such individual 
shall retain her seniority in the teacher aide position and remain on the teacher aide seniority list 
maintained by the School District while employed as a teaching assistant by the School District. Such 
individual would begin to accrue seniority in the new position of teacher assistant, but would not 
continue to accrue additional seniority as a teacher aide while employed as a teaching assistant. In the 
event that such individual is denied tenure in the position of a teaching assistant, or if a teaching 
assistant is no longer employed in that position by the School District as a result of the School District's 
abolishing or terminating a teaching assistant position, such individual may return to a teacher aide 
position in the School District if there is a teacher aide then employed by the School District who has 
less seniority as a teacher aide. In such event, the employee having the least seniority in the teacher aide 
position will be terminated by the School District. 
Section 3 
The School District will maintain the seniority list and will update the seniority list at least 
annually. The School District will provide a copy of the Seniority list to the Association. 
ARTICLE XIX 
EMPLOYEE EVALUATION 
Section 1 
Any evaluation sheets completed on employees will be reviewed with the employee, and the 
employee will be given an opportunity to sign the sheet. 
Section 2 
--... 
--.. 
Evaluations or observations for the p G o s e  of evaluations will be conducted at least once each 
school year for all employees who have been employed by the School District for at least sixty (60) 
days. 
Section 3 
Any evaluation sheets completed on employees will be reviewed with the employee. No 
material will be placed in an employee's personnel file unless the employee has had an opportunity to 
see and sign it beforehand and add comments. The employee will receive a copy of the evaluation 
sheets afier he has signed it or had the opportunity to sign it. If an employee refuses to sign, the School 
District may have a witness sign to acknowledge that the employee had the opportunity to sign it. The 
comment page on the evaluation sheets will provide: "I (do/do not) agree with the above." A written 
reply may be submitted by the employee. 
ARTICLE XX 
EMPLOYEE GRIEVANCE PROCEDURE 
The parties hereby agree to the following procedures in handling grievances: 
1. First Stage: When a grievance is made by an employee, the employee should orally and 
informally confer with his immediate supervisor or superior endeavoring to resolve the problem. 
2. Second Stape: If the grievance is not resolved informally at the first stage, both the 
employee and the Association may request, in a joint written statement a review of the determination of 
the immediate supervisor or superior by the School Superintendent, or his designee, and the 
Superintendent will render a decision within (30) days of receipt of the employee's written statement. 
3. Third Stage: If the aggrieved employee and the Association are not satisfied with the 
decision of the School Superintendent, or his or her designee, both the employee and the Association 
may appeal directly to the Board of Education. Such joint appeal shall be made in the form of written 
statement directed to the Board of  Education with copies to the immediate supervisor or superior 
involved and to the School Superintendent. Such appeal shall be made within five (5) calendar days 
afier the School Superintendent has rendered his decision at the second stage. The grievance shall then 
be presented to the Board of  Education by the aggrieved employee and the Association at the next 
regularly scheduled Board meeting, provided the appeal is made at least ten (1 0) calendar days prior to 
--.- 
- 
the Board nmting. Any appeal made less than ten (I 0) calendar days prior'to the next regularly 
scheduled Board meeting may, in the discretion of the Board be considered at the next subsequent Board 
meeting. The Board of Education will render its final decision within ten (1 0) calendar days after said 
meeting. 
3. Fourth Stage: If the aggrieved employee and the Association are not satisfied with the 
decision of the Board of Education, the aggrieved employee and the Association may, within ten (10) 
calendar days from the date of the receipt of the decision request that the grievance be submitted to 
Arbitration. The request shall be made to the President of the Board of Education. The Association 
shall then notify the American Arbitration Association and the parties will be bound by the rules and 
procedures of the American Arbitration Association. 
The arbitrator's decision shall be in writing and shall set forth his findings of fact, reasoning, and 
conclusion regarding the issues. The arbitrator shall have no power to add to, subtract from, modify or 
expand the provisions of this Agreement, and shall consider the precise issue presented to him. The 
arbitrator's decision shall be final and binding on the parties. 
5 .  General Provisions: The following shall apply to this entire grievance procedure: 
(a) A grievance is defined as a claimed violation of this agreement with respect to its 
application or interpretation. 
(b) Throughout all stages of the grievance procedure, the aggrieved employee may have 
a representative who may either be an attorney or any other person selected by the employee. 
(c) All hearings shall be confidential. 
(d) The written grievance referred to in the Second and Third Stages of the grievance 
procedure shall be presented in document form stating the name and position of the aggrieved employee, 
the identity of the provisions of this agreement involved in said grievance, the time when and the place 
where the alleged events or conditions constituting the alleged breach of this agreement existed, the 
identity of the party responsible for causing said events or conditions, a statement of the specific nature 
of the grievance, including the historical background of the grievance, evidence supporting the 
grievance, action taken thus far to resolve the grievance, and reasons for dissatisfaction with action 
taken thus far to resolve the grievance. and the remedy sought by the aggrieved employee. The parties 
--.- 
--.- 
agree to use the grievance form atcgched hereto. .- 
(e) No written grievance shall be entertained, and such grievance shall be deemed 
waived, unless the written grievance was forwarded to the School Superintendent at Stage Two within 
ten (1 0) calendar days after the aggrieved employee knew, or should have known, of the act or condition 
upon which the grievance is based. However, a grievance that occurs during the last two weeks of the 
school year may be forwarded to the School Superintendent, in writing, within the first two weeks of the 
succeeding year. 
(f) Failure to comply with the time limits set forth in this grievance procedure is intended 
to be, and shall be, considered a bar to the continued processing of any grievance or legal action, and 
shall be deemed abandoned, unless mutually agreed upon in writing by both parties. 
(g)  Any decision of the Board of Education may be appealed to the Commission of 
Education under the Education Law, if such remedy is available thereunder. 
(h) The preparation and processing of grievances and the administration of this grievance 
procedure, shall not be conducted during hours of employment, with the exception of the First Stage 
herein. 
(i) The cost of the arbitrator's fees will be shared equally between the parties 
ARTICLE XXI 
PERTINENT POLICIES 
The following shall be the policy when school is closed due to inclement weather. 
All twelve month personnel are expected to report. All 12 month employees will work 6 hours 
on a snow day and may use sick time for all or part of the day that the employee cannot come to work. 
All 12 month employees will be charged a full day sick leave if they do not report to work on a snow 
day. Ten-month support staff workers, aides, and monitors are not expected to report. 
General - Lateness on these days will be excused,'providing it is reasonable in terms of the 
weather and the individual circumstances. If you are expected to report to work but are unable to' 
because of the weather, you must attempt to call the school and notify someone. You will be.penalized 
sick time for missing the day. If this is not available, you will lose a day's pay. Those not expected to 
--... 
. report will receive the day's pay. However;'if the day must be made up later, no additional pay will be - 
received for the makeup day. (In the event school closes early, if any monitors, aides, or clerical 
workers are excused early, all in those classifications will be excused early). 
ARTICLE XXII 
JOB DESCRIPTIONS 
The School District will provide the Association with a copy of all job descriptions within the 
bargaining unit within six (6) months of the date of the signing of this agreement. Thereafter, where job 
descriptions are modified or new classifications are established, the Association will be provided copies 
of the newjob descriptions within sixty (60) calendar days of its modification or establishment. 
ARTICLE XXIII 
BREAK TIME 
Bargaining unit employees who work seven (7) hours or more per day shall be provided thirty 
(30) minutes of break time per day. Where practicable, such break time shall be divided into one (1) 
fifteen (1 5) minute break in the morning and one (1) fifteen (1 5) minute break in the afternoon. 
ARTICLE XXIV 
UNEMPLOYMENT INSURANCE 
Bargaining unit employees who do not work for the School District during vacation periods or 
holiday recesses will be returned to their employment immediately following such vacation period or 
holiday recess unless notified to the contrary by the School District. This provision is only intended to 
satisfy the requirements of Section 590.1 1 of the New York State Labor Law. 
ARTICLE XXV 
CHILD REARING LEAVE 
A. Any employee is entitled to apply for unpaid child rearing leave in accordance with the 
provisions of law and Board policy. An unpaid child rearing leave for a period of up to ten (10) months 
after the birth or adoption of a child up to seven years of age for the purpose of caring for such child will 
be granted by the Board of Education. . 
B. An employee returning from child rearing leave will return to the employee's salary 
classiiicatio~~ and will be placed on the salary schedule according --.- to the en~ployee's credited years of 
se2yice. If the le8t.e was begun between February 1 and ~ u ~ u s ~ ~ 1 ,  the emplo;ee will be placed one 
step higher than that in effect at the beginning of the leave. 
C. An employee requesting child rearing leave shall be required to (1) notify the immediate 
supervisor of the request as early as possible prior to the anticipated commencement of the leave, and (2) 
notify the Superintendent of the employee's date of intention to return to work. Failure to notify the 
Superintendent, or acceptance of a position with another employer, will automatically terminate such 
leave and shall constitute job abandonment which shall have the same effect as if the employee had 
resigned. 
ARTICLE XXVI 
EMPLOYEE RIGHTS 
The School District will make an investigation before the discharge of any employee who has 
been in the bargaining unit position for over one year. 
ARTICLE XXVII 
SUBCONTRACTrNG 
Any work functions currently being performed by bargaining unit employees will not be 
assigned to individuals outside of the bargaining unit without the consent of the Association. However, 
the School District may assign those duties to temporary or substitute employees. The School District 
may contract any other work functions to individuals outside of the bargaining unit without seeking the 
consent of the Association. 
ARTICLE XXVIII 
PERSONNEL FILES 
A. An employee's personnel file, with all evaluations, will be open and available for 
inspection by the employee. Any evaluation, report, observation or written material concerning the 
professional or personal c.onduct, service, character, or personality of an employee and/or covering 
employment in the District which is placed in such personnel file shall immediately be made known to 
the employee. 
B. Any complaint or derogatory materials that are directed towards an employee and which 
become ap3r-t of hislher permanent personnel file will be promptly called to the employee's attention. If 
*- 
such a complaint or a derogatory material is to be placed in hislher personnel file, the employee G i i  be 
given an opportunity to attach a statement. Upon request, the employee shall be given access and copies 
to any or all aforementioned complaints or derogatory materials and attachments that are a part of 
hislher personnel file. 
C. The District will maintain one official personnel file for each unit member. 
ARTICLE XXIX 
CHAPERONING 
The Association recognizes that chaperoning is the responsibility of the Queensbury Faculty 
Association. In the event there are no members of the Queensbury Faculty Association able to 
chaperone a school functiodactivity, the members of the Association may be recruited to serve as 
chaperones. The Association members shall be paid at the same rate as set forth in the Queensbury 
Faculty Agreement. 
This Agreement can be revised, reopened or modified only by joint agreement of the parties. 
Effective Date: 
The terms of this collective bargaining agreement will become effective upon the execution of this 
collective bargaining agreement, however, the wage provision shall be retroactive to July 1,2005 for 
all employees employed by the school district as of the date of execution of this collective 
bargaining agreement. 
IN WITNESS WHEREOF, the parties hereto have signed this agreement on the 8th day of November, 
2006. 
QUEENSBURY UNION FREE SCHOOL DISTRICT 
BY: 
QUEENSBURY EDUCATIONAL SUPPORT STAFF 
--.- 
-- .- I 0  Month Non-Competitive 
- - .  
'I0 Month Competitive 
Teaching Assistant 
12 Month Competitive - 
12 Month Building Principal Secretary- 
-- 
Step 1 2005-06 1 2006-07 1 2007-O&- 
I I R in I 9 34 I 9 43 
12 Month Executive secretary' 
[ Off schedule I 23.06 23.87 24.86 1 
Please note off schedule is specific to one individual and is 
not the "next step" after step 40. 
OUEENSBURY SCHOOL DISTRlCT 
G R I E V A N C E  F O R M  
-- 
Date Filed 
Employee's Name 
Building Subject or Grade 
Grievance 
S ettlernat Desired 
Signed 
Employee 
Administrator's Reply 
Dated 
--*- 
QUEENSBURY SCHOOL 
SENIORITY LIST BY TITLE 
Quackenbush, Connie 
Steves, Patricia 
Barton. Donna 
Pidgeon, Kathryn 
Williams, Linda 
Fitz~atrick, Carol 
7/1/03 
7/1/03 
1011 2/04 
June, Shelley 
Christian, Kim 
Fischbeck. Jan 
4/27/87 
12/1/87 
4 
9/1/95 
1/2/07 
811 8/04. ' 
9/28/06 
Cronin, Robin 
12/14/98 
811 8/04 
91719 9 
711 103 
811 1/03 
1 0/22/04 
Silva, Lori 
1 1/20/00 
811 1/03 
10/22/04 
1 2/20/04 12/20/04 
9/6/05 
1211 1 106 Brayton, Lynn Feron 
SECRETARY 
Roberts, Deanna 
Thompson, Deborah 
Beattv. Carol 
9/6/05 
1211 1 106 
Friers, Wendy 
Vosh, Lynda 
Barker. Sallv 
" ,  1 Dinolfo. Ellen 2/8/99 9/24/90 
8/7/06 Allison. Nicole 
11/9/98 
912610 1 
1211 5/98 
Reamer, June 
Valleio, Patricia 
8/7/06 
9/7/83 
9/8/87 
91618 8 
811 2/96 
11/9/98 
411 9/06 
11/13/89 
1 1/29/93 
411 9/06 
9/2/80 
8/12/96 
Bonhote, Marge 
Snyder, Donna 
Fowler. Marv L. 
9/2/80 
9/8/87 
Ryle, Bonnie 
Paquin, Kelly 
Mumhv. Linda 
91410 1 
611 0196 
1 013 0195 
11/18/91 
411 1/94 
10/30/9 5 
811 2/05 
2/3/2006 
9/5/06 
91 1 100 
10/20/04 
9/5/06 
-. TEACHING ASSISTANT , 
Ryan, Patricia 
Fitzpatrick, Peggy 
Weaver. Toni 
1 Turck. Anita 91 1 7/04 91 1 7/04 
Hickey, Carol 
Friers, Carol 
Lanphear, Cecelia 
Wellington, Annette 
Brunelle. Barbara 
1/13/04 
1/13/04 
1/13/04 
TEACHER AIDE - KINDERGARTEN 
4/24/89 
9/5/95 
1 0114197 
111 3/04 
1/13/04 
1/13/04 
111 3/04 
9/1/05 
Perry, Cathy 
Sheehy, Melissa 
Macey, Gretchen 
9/8/98 
9/8/98 
2/8/99 
9/7/99 
1/6/03 
1 12710 5 
911 105 
10/5/06 
Raven, Carolyn 
Gause, Marlene 
Daigle, Polly 
Gordon. Janine 
12/2/Q4 
91 1/05 
9/6/05 
Pustai, Elaine 
Chocko, Wendy 
2/13/89 
91319 6 
9/3/02 
9/3/02 
TEACHER AIDE - CLERICAL 
Williams, Kathleen 
1 McGuire. Christine 31 1 210 1 311 2/01 
2/13/89 
9/3/96 
9/3/02 
9/3/02 
91 1/03 
9/5/06 
TEACHER AIDE - SPECIAL ED 
Helffiich, Heidi 
Podres, Rita 
Wilkins, Theresa 
O'Brien. Susan 
911 103 
9/5/06 
9/1/84 
1 Minotti. Helen I 9/3/02 1 9/3/02 1 
911 184 
I 
1 111 7/95 
121 15/99 
9/5/00 
11/13/00 
Ramsey, Kendra 
McTieman, Doreen 
Terry, Cindy 
Rowland, Jodi-Marie 
Cummings, Karen 
Fielding, Karen 
Glvnn, Patricia 
I Round. Patricia 1 9/3/02 I 9/3/02 1 
1 111 7/95 
121 1 5/99 
9/5/00 
1111 3/00 
91410 1 
91410 1 
9/3/02 
1211 1/01 
2/25/02 
913 10 2 
9/3/02 
9/4/0 1 
91410 1 
91410 1 
1211 1/01 
2/25/02 
9/3/02 
9/3/02 
Hill, Carole 
Zita, Donna 
Romenesko, Gretchen 
9/2/03 ' 
11/25/03 
3/8/04 
9/2/03 
1 1 125103 
3/8/04 
--.- Maille, Laurie 
Talbot, Jennifer 
Knight, Colleen 
Hayes, Mary 
Gazdik, Christine 
Senglaub, Vanessa 
211 1105 
9/6/05 
11/14/05 
Stimpson, Amy 
Nelson, Kimberly 
Vannier. Soohie 
211 1/05 
9/6/05 
11/14/05 
11/14/05 
411 1 106 
4/24/06 
LaPlant, Kelly 
Szmul, Noreen 
11/14/05 
41 1 1 106 
4/24/06 
5/9/06 
91 1 106 
91 1 106 
Marks, Lisa 
5/9/06 
9/1/06 
9/1/06 
101 19/06 
10/23/06 
Vogel, Susan 
Abess. Jesse 
1 TEACHER AIDE - LIBRARY 1 
1 01 1 9/06 
10/23/06 
1 013 1 106 
Troelstra, Laura 
1013 1 106 
11/16/06 
1212 1 106 
11/16/06 
1212 1 106 
1/2/07 
Cook, Colleen 
L TEACHER AIDE - STUDY HALL 
LIBRARY AIDE 
1/2/07 
Canape, Deborah 
9/8/02 
1 ATTENDANCECLERK I 1 I 
9/8/92 
Mabie. Beth I 4/28/04 
1011 5/03 
Dickinson, Annette 
Stone. Susan 
1011 5/03 
1/27/75 
9/5/06 
Dickinson, Michelle 
1/27/75 
9/5/06 
11/4/88 
9/8/98 
CLERK 
aComputer.Room Aide . 
, (~ilii1~sed.k~ ~ompeh'tiveh'&1e) 
1 11418 8 
Heller. Beth Ann 9/8/98 
Date in 
iCarrerrt. Title 
I 
Original 
-Start Bate 1 
I Leeault. Michele 1013 1/05 1 013 1/05 1 
COMPUTER ROOM AIDE 
Fitzpatrick, Robin 
LaMay, Sharon 
Jablonski, Peggy 
Sheehan. Tammiesue 
11/5/01 
9/7/99 
9/2/03 
9/7/04 
----- 
GREETER 
Bardin, Sharon 
Troianek. Michelle 
9/7/96 
9/7/99 
911 1/00 
9/7/04 
SCHOOL MONITOR 
Bricoccoli, Johanna 
1 Hammond. Jovce 9/2/03 911 7/97 I 
11/5/04 
1/5/04 
STUDY HALL AIDE - MONITOR 
Webb. Sherri 
12/4/95 
1/5/04 
9/5/06 
1 Hunt, Reese 9/6/05 9/6/05 
9/5/06 
9/2/97 
I 
I 
Wvkes. Shamus 9/18/06 911 8/06 
9/2/97 
1 Powers. Hattie 
Revised: dv/1/30/07 
QESS'Seniority List by Title wrd. 
2/2/04 
RECEPTIONIST 
Pratt, Cindy 
2/2/04 
9/7/04 9/7/04 
